
Compass (Chartwells) Requisition Process & Requirements

• FOOD ORDER:  https://lamaruniversity.catertrax.com

https://lamaruniversity.catertrax.com/


• Requisition line items must be typed exactly as the line items on the ‘Pending PO’ Event Form

• Type EVENT # at the beginning of the first line item only 



‘PENDING PO’ EVENT FORM

• Required attachment to process requisition provided by Compass

• Other Compass documents not required.


